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[Conference] Meeting Agenda
Date: 					Time: 					Venue: 
Standing Agenda Items
	Item
	Responsible
	Action / Notes

	Welcome and Apologies
	President / Chair
	

	Opening Prayer and Spiritual Reflection
	Spiritual Adviser / All
	

	Minutes of Previous Meeting
	Secretary
	Moved: ______   Seconded: ______

	Actions Arising from Previous Meeting
	Secretary
	

	Correspondence In / Out
	Secretary
	Review correspondence received and sent, and note any actions required

	President’s Report
	President
	

	Treasurer’s Report
	Treasurer
	

	Companion Reports
	All Members
	Review visits and follow-up actions

	Twinning & Overseas Development
	Twinning Officer
	

	Safeguarding 
	President
	Any issues to report/discuss

	Workplace Health and Safety
	All members
	

	General Business
	All Members
	

	Next Meeting
	Secretary
	Date / Time / Venue

	Closing Prayer
	All Members
	





Dates to Remember:
- [Event Name] – [Date] – [Location]
- [Event Name] – [Date] – [Location]
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